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State leadership and Skills Conference Registration 
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To access the Conference Registration section of the SkillsUSA-Register web site, log into the site, and then using the top 
menu, select Conference � My Registrations: 
 

 
 
The grid on the following page contains a high-level view of the information about each registered participant from your 
state, including the Name, School, Contest, Division and Team information.   
 

 
 
While browsing through the registrants on this page, there are several useful navigation controls you may find helpful.  
Each of the column headings is a hyperlink you can click on to resort the table by that column.  By default the registrants 
are listed in alphabetical order by last name, but if you�d rather see them sorted by School or Division, just click the 
desired column heading to resort.  You�ll also notice navigational numbers at the bottom center of the page to help you 
move from page to page.  The grid should list about 10 registrants per page.  Once your state has enough registrants to fill 
more than 10 pages, you can use the ellipsis (�) af ter the last page number to navigate to the next set of ten pages. 
 
To add a new NLSC Registrant, just click the New Registrant button, which will open another page where you can fill in 
the Registrant details.  To edit an existing registration, click the unique ID number in the Edit column of the grid.  In 
either case, the following page is presented, which displays the basic demographic information required for an NLSC 
registration. 
 
If you are using the site for your own State Competition or a Regional Conference (in addition to the NLSC competition) 
then you and your advisors need to pay close attention to the �Filter Event� drop down list.  Using th is list, you can select 
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the National Leadership Skills Conference attendees, or only your State Conference attendees.  When you add a New 
Registrant, the system automatically assumes they are registering for the selected Event in this list.  Be aware that Contest 
Numbers are different between the State competitions and the National competition.  So if you accidentally register a 
competitor for Welding, but you choose the State Competition, that registration record will NOT be reflected in the 
National Competition database that is used in Kansas City.   
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Once you have filled in details about your individual conference attendees, you can click the NLSC1 link in the registrant 
table to preview and print a complete NLSC1 Medical Release form for parent / guardian signature. 
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Clicking the Registrant ID number column in the table will open the following page, which allows you to add or edit 
Registrant Details, such as home address, parent’s names, and contest information. 
 

 


