State leadership and Skills Conference Registration

To access the Conference Registration section of the SkillsUSA-Register web site, log into the site, and then using the top
menu, select Conference My Registrations:
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Welcome to the new releass of the SkillsUSA Cnline Registra geEs

averyons. Stay tunad for even more improvamants in the con Teistration Summary

. . L . i Lockup Previous Registrations .
Download the new Website User's Guide in Microsoft Word or Micre

The grid on the following page contains a high-level view of the information about each registered participant from your
state, including the Name, School, Contest, Division and Team information.

Registration Information

s@menros.sdu

Simple 3 Step Process for Registering Competition Attendees Export To

[Fee Summary] [Reg. Summary] Excel Show Steps
Filter Event: | SkillsUSA Mational Leadership Skills Conference A

Edit Print __[Name ______ISchool _ _____ _________________[Contest Compete?
9132 HLSCW Ambers Amy C S Munroe Technology Center - Leesburg, VA Carpentry Contestant VA S S
9124 NLSC1 Doober, Frani C S Monroe Technology Center - Leesburg, VA VA 8 S
9003 NLSC1 Kite, Tommy C S Manroe Technology Center - Leesburg, VA VA P S
9128 NLSC1 Klipper. Andrea C S Monroe Technology Center - Leesburg. VA Murse Assisting Contestant VA P S 0
9130 NLSC1 Mann, George C S Maonroe Technology Center - Leesburg, VA Commercial Baking Contestant VA S §
9127 MNLSC1 Meutron, Bulb C S Maonroe Technology Center - Leesburg, VA Mail Care Contestant VA S S B 1
9126 NLSCA Meutron, Jimmy  C S Monroe Technology Center - Leesburg, VA VA P S
9131 NLSC1 Park, Marty C S Monroe Technology Center - Leesburg, VA Automotive Senice Technology Contestant VA & §
9129 NLSC1 Whiner, Wendy  C S Monroe Technology Center - Leesburg. VA Cosmetology Contestant VA P S A 2

Last Name: AIABCDEFGHIJKLMNOPQRSTUVWXYZ

This form lists all the existing Participants along with their assigned Contests. The data is automatically restricted based on user profile - State Directors can see everything
in their State, and Advisors can only see students in their School.

Re-Register From State Conference or Last Year's NLSC

If you registered online for a State Conference earlier this year, or for the NLSC Event last year, we might still have all your
information available, and can re-register you with just one click! Click the button at right to lookup your name in a list of last [ Lookup Previous Registrations ]
year's online registrations, and if you find your name, click the Re-Register button to sign up for this year's Conference.
Register From Existing Membership

To register an existing SkillsUSA Member for a Competition, click the New Registrant’ button above, then select the desired
member from the ‘Reg. Member drop down list on the Registrant Details page. (Mote: this list will only contain members that
were registered via this web sitel)

While browsing through the registrants on this page, there are several useful navigation controls you may find hel pful.
Each of the column headings is a hyperlink you can click on to resort the table by that column. By default the registrants
arelisted in alphabetica order by last name, but if you d rather see them sorted by School or Division, just click the
desired column heading to resort. You |l also noti ce navigational numbers at the bottom center of the page to help you
move from page to page. The grid should list about 10 registrants per page. Once your state has enough registrants to fill
more than 10 pages, you can use the ellipsis () af ter the last page number to navigate to the next set of ten pages.

To add anew NLSC Registrant, just click the New Registrant button, which will open another page where you can fill in
the Registrant details. To edit an existing registration, click the unique ID number in the Edit column of the grid. In
either case, the following page is presented, which displays the basic demographic information required for an NLSC
registration.

If you are using the site for your own State Competition or a Regional Conference (in addition to the NLSC competition)
then you and your advisors need to pay close attention to the Filter Event drop down list. Using th islist, you can select
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the National Leadership Skills Conference attendaesnly your State Conference attendees. Wheragd a New
Registrant, the system automatically assumes tteegegistering for the selected Event in this IBe aware that Contest
Numbers are different between the State competitéom the National competition. So if you accidiptregister a
competitor for Welding, but you choose the Staten@etition, that registration record will NOT belested in the
National Competition database that is used in KaQty.

Once you have filled in details about your indivatlaonference attendees, you can click the NLSAKLiti the registrant
table to preview and print a complete NLSC1 MedRelease form for parent / guardian signature.

Clicking the Registrant ID number column in theléabill open the following page, which allows youaddd or edit
Registrant Details, such as home address, parenties, and contest information.
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