State leadership and Skills Conference Registration
Registration Information

To access the Conference Registration sectioneoBkillsUSA-Register web site, log into the sited ahen using the top
menu, select Conferene My Registrations:
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Fee Summary
Welcome to the new release of the SkillsUSA Online Registra X X gEs
averyons. Stay tunad for even more improvamants in the con Teistration Summary

. . L . i Lockup Previous Registrations .
Download the new Website User's Guide in Microsoft Word or Micre

The grid on the following page contains a high-lesrew of the information about each registeredipgrant from your
state, including the Name, School, Contest, Divisind Team information.

Registration Information

s@menros.sdu

Simple 3 Step Process for Registering Competition Attendees [Fee Summaw] [Reg_ Summaw] E:E:In To

Filter Event: | SkillsUSA Mational Leadership Skills Conference A
-EI
9132 HLSCW Ambers Amy C S Monroe Technology Center - Leesburg, V, Carpentr}.r Comestant VA

9124 NLSC1 Doober, Frani C S Monroe Technology Center - Leesburg, VA VA S S

9003 NLSC1 Kite, Tommy C S Manroe Technology Center - Leesburg, VA VA P S

9128 NLSC1 Klipper. Andrea C S Monroe Technology Center - Leesburg. VA Murse Assisting Contestant VA P S 0
9130 NLSC1 Mann, George C S Maonroe Technology Center - Leesburg, VA Commercial Baking Contestant VA S §

9127 MNLSC1 Meutron, Bulb C S Maonroe Technology Center - Leesburg, VA Mail Care Contestant VA S S B 1
9126 NLSCA Meutron, Jimmy  C S Monroe Technology Center - Leesburg, VA VA P S

9131 NLSC1 Park, Marty C S Monroe Technology Center - Leesburg, VA Automotive Senice Technology Contestant VA & §

9129 NLSC1 Whiner, Wendy  C S Monroe Technology Center - Leesburg. VA Cosmetology Contestant VA P S A 2

Last Name: AIABCDEFGHIJKLMNOPQRSTUVWXYZ

This form lists all the existing Participants along with their assigned Contests. The data is automatically restricted based on user profile - State Directors can see everything
in their State, and Advisors can only see students in their School.

Re-Register From State Conference or Last Year's NLSC

If you registered online for a State Conference earlier this year, or for the NLSC Event last year, we might still have all your
information available, and can re-register you with just one click! Click the button at right to lookup your name in a list of last [ Lookup Previous Registrations ]
year's online registrations, and if you find your name, click the Re-Register button to sign up for this year's Conference.
Register From Existing Membership

To register an existing SkillsUSA Member for a Competition, click the New Registrant’ button above, then select the desired
member from the ‘Reg. Member drop down list on the Registrant Details page. (Mote: this list will only contain members that
were registered via this web sitel)

While browsing through the registrants on this pdlgere are several useful navigation controlsryay find helpful.
Each of the column headings is a hyperlink youagk on to resort the table by that column. BYedét the registrants
are listed in alphabetical order by last name,ifogdu’d rather see them sorted by School or Dosisijust click the
desired column heading to resort. You'll also e®thavigational numbers at the bottom center optge to help you
move from page to page. The grid should list all@utegistrants per page. Once your state hagamegistrants to fill
more than 10 pages, you can use the ellipsis (te) tife last page number to navigate to the néxifden pages.

To add a new NLSC Registrant, just click New Registrant button, which will open another page where youfihim
the Registrant details. To edit an existing regi&in, click the unique ID number in the Edit aolu of the grid. In
either case, the following page is presented, wtisplays the basic demographic information reqlfoe an NLSC
registration.

If you are using the site for your own State Coritipet or a Regional Conference (in addition to BieSC competition)
then you and your advisors need to pay close atetu the “Filter Event” drop down list. Usingi¢Hist, you can select
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the National Leadership Skills Conference attendaesnly your State Conference attendees. Wheragd a New
Registrant, the system automatically assumes tteesegistering for the selected Event in this IBe aware that Contest
Numbers are different between the State competitéom the National competition. So if you accidiptregister a
competitor for Welding, but you choose the Staten@etition, that registration record will NOT belested in the
National Competition database that is used in KaQsgy.

Double-check all your registrants to make sure your advisors have selected the correct Event!

Once you have filled in details about your indivatlaonference attendees, you can click the NLSAKLiti the registrant
table to preview and print a complete NLSC1 MedRelease form for parent / guardian signature.

Registrant Details

Clicking the Registrant ID number column in theléabill open the following page, which allows yomadd or edit
Registrant Details, such as home address, paranties, and contest information.

Registrant Details Print NLSCA

Record Owner: ce@menroe.edu

State Assoc.  Chapter 9148

VA C S Monroe Technology Center - Leeshurg, VA

Select Event: | SkillsUSA National Leadership Skills C|v
Changing Events Will Clesr Any Existing Contests!
Select Division and Level:

@ High School (Secondary) O College (PostSecondary)

@ Student O Professional
Reg. Type: Contestant d
[IMational Officer Candidate? (] Delegate?

Participant's First Middle & Last Name

Danny Cleaver
Participant's Home Address, City, State & Zip Code
Add1- |429 Reach Place

Add2:
City, State, Zip: |Westenville VA 21343

Home Telephone Number (with area code)

7031435234

Age: |15 Date Of Birth: |5/12/1991
(numbers only) (as mm/dd/yyyy)

NamionaL Tecunicar Honor Sociery [ Student [ Advisor

[ Hide Emergency Contact Details ]

Mame of person to contact in case of Emergency:

James Cleaver

Contact Person's HOME Phone (with area code)
703-143-2343

Contact Person's WORK Phone (with area code)

703-423-5234

Contact Person's CELL Phone (with area code)
703-123-1434

MName of Family Physician:
Dr. Spock

Physician's Phone Number
7031234234

View NLSC1 PDF

Save ][ MNew ][ Delete

A Parents Names

James & Tammy Cleaver

Parent's Phone (with Area Code)
703-143-5234

Mame of Teacher/Adult accompanying
participant to conference, if applicable

Kyle Polter

Schoaol:

C S Maonroe Technology Center

715 Childrens Center Road Southwest
Leeshurg, VA 20175

(703) 771-6560

School Admin(s):admin@monroe.edu;

Occupational Training/Trade Area in which
ed: (This is NOT the

Gender: | Male hd
Email Address:

dannycleaver@aolmsn.com

Mame of person responsible for Participants Medical Bills
James Cleaver

Participant's Relationship to Person Responsible for Medical Bills (example:
son, daughter)

father

Participant: Do you have a history of (check all that apply):
Allergies?

O No @Yes

Heart Condition?

@No OYes

Diabetes?

@No OYes
Asthma?

® Mo OYes
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> Screen image continues on next page <

s e e e

Physician's Phane Number Asthma?

7031234234 ®No OVYes

Name of Insurance Company: Epilepsy?

Geico Health Claims @No O Yes

MName of insured: Rheumatic Fever?

James Cleaver ®No OVYes

Insured's Plan Number: Other existing medical condition?

42034234 ®No OYes

Insured's Group Number: If yes. please explain medical condition:
POD34342

Insurance Company's Telephone Mumber for Member Senices: Participant: Are you taking medication?
B00-GET-HELP ®No OYes

Insurance Company’s Telephone Mumber for Precertification: If Yes, please provide description of medications:
800-MED-CLAIM

If Participant does NOT have any medical insurance, check here: Participant: When did you last have a tetanus shot?
[INo Medical Insurance 2003

Check YES if participant has a disability that meets criteria specified in the
Americans with Disabilities Act (ADA).

CIYES (We will contact you for further information)

| have read and completely understand the Personal Liability and Medical Release Form, the Code of Conduct, and Photography and Sound
Release agreements, and, by checking the box below, do hereby agree to abide by these in their entirety, accept the conditions of the
agreements, and completely release SkillsUSA's national and state associations.

Participants - Check here if you are OVER 18 and attest: Parent/Guardian - Check here to attest for Participant:

[] Attest (Over 18) [ Attest (Parent/Guardian. datory if Participant is under age 18)
[ Hide State Specific Details ]

State Specific Info: Shirt Size: | N/A v

# Extra Award Tickets: What size shoe do you need?
[ State Officer [JVoting Delegate
[ State Officer [ Academic
Candidate Achievement
CMeed Pin?

For contestants, choose 'Contestant’ in the Reg Type field above, and

Add Contest| click Add Contest. You can select Alternate Contestant, Save Registration

Cosmetology Model, etc. on the next screen

Edit SkillsUSA Mational Leadership Skills ~ Trade, Industrial and Technical ~ 3-D Visualization and

= Conference Contests Animation Secondary Contestant C Delete

This page is fairly self-explanatory, but there afew important details to remember. For studantsother Skills-USA
members, you should select their Division and Lé8elcondary/Postsecondary and Student/ProfessioBaljure to
associate the competitors and other students kagih ¢correct Chapter (or School) — this should leapgutomatically
based on the school your login is associated Withyou can override this here to move a registi@another school.
Also please enter the names of your Competitorsin Upper and Lower Case (proper noun) format, aswewill print
name badges and display winner s during the Award Ceremony using the data exactly asyou enter it here. Home
address information is required.

In order to register someone for a competitiony & ST be configured as a Contestant in the RegeTdrop down list
box. This means that for Nail Care Models, yoll séed to indicate they are Contestants on thigep@/hen selecting
the competition details on the next page, you gacify additional competitor details.

It is important to supply age and date of birtroinfation for students and competitors, but not semely for
professionals and other adult registrants. Howef/gou do not supply an age or birth date, thetesyn will default in
some values there, such as an age of 0 and bietotla/1/1900 — you can ignore these values forecmmpetitors. You
can Show or Hide the Emergency Contact DetailsState Specific Details to make data entry easddviously the
more details you and your advisors enter onlinge btter your printed NLSC1 forms will appear.
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If you are entering registration details for a remmpetitor, you can just enter as much informasisyou have and click
Save to return to the previous grid of registrantsclock theNew button to save this registration and clear theestito
enter another Registrant. This way you can quipkbcess through a number of registrations onliignout having to
go back to the previous page to add another.

When you have entered all the demographic detaila Competitor, you then need to click the Add &shbutton to

specify which contest they will compete in. Cliogithat button (or clicking the Edit button on aiiséing Contest) takes
you to the Contest Details page.

Competition Registration

Competition Registration For:

Cleaver, Danny

Event: SkillsUSA Mational Leadership Skills Conference ¥ | Select a competition event

Division: Secondary ¥ | Select Secondary or Post
Secondary

Contest: 3-D Visualization and Animation (team of 2) ¥ | Select a contest

Reg. Type: Contestant ¥| Select a Registration Type

A ™| If applicable, select a Team Code designation ({the system will suggest the next appropriate

Team Code: i - ] -
team code based on other registrations from your state. but you can override this if needed.)

Team Sequence: 1 Also enter a sequential Team Member Sequence number

Save Cancel

This page allows you to supply the details aboutvdontest a particular student will compete i Bnwhat capacity
they will compete. Just work through these drowmltists in sequence from top to bottom.

The Event list will indicate whichever Event youor@@estant is registered for, which will usuallythe National
Leadership Skills Conference. If your state wesia@ithis web site for your State Competition Reegtons, then your
State Event would also appear in this list.

It iscritically important that you select the correct division for the competitor and contest. Since most contests have
both a Secondary and Postsecondary division, yed teebe sure your contestant is registered walctirect grouping.
Each Contest has a unique Contest ID Number irtgringhe database, and if you register a Secondantestant for a
Post-Secondary Contest, this will obviously causblems at the conference.

For Team events, two additional drop down list$ bl available — Team Code and Team Sequence.e Hnesised to
group competitors together into teams as requiyethd particular event. In the example abovss, tbgistration is for
Opening and Closing Ceremonies, which is considarédam event. In general, the site will autooadiy supply the
appropriate values for these fields. Each stadieteam will get a unique Team Code. For exampkefitst North
Carolina Contestant in Web Design could be Teame@gdSequence 1, and the second contestant woulddra A,
Sequence 2, etc. When Web Design contestantsDedaware register online, their first contestangimibe Team Code
G, Sequence 1, and the second would be Team CafeqBence 2. Obviously this implies that some pepular
events will have Team Codes like AB-1, AB-2, or Aland AF-2. For events with a Model (such as Naile, the main
competitor should always be Sequence 1, while thdetor other team members begin with Sequendeo events like
Community Service, that allow more than one tearotopete from each state, the site should autoatigtassign a
unique Team Code to each team — Team G, Team R) Xeatc. Within each team, assign a unique setpidream
Sequence number to each Contestant. These Teads @od Team Sequence numbers are important tortee i
workings of the entire NLSC registration and scgrystem, so it is important to understand howehesrk and enter
them correctly. To reduce confusion this next yda name badges of team members will include thain code and
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sequence nhumbers on them, so it is important tifyvbiat all the students who are expecting to cetaggogether have
the same Team Code and sequential Team Sequenbersum
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